CONSULTANT SERVICES AGREEMENT 


THIS AGREEMENT is made at Fairfield, California, as of H . 20 l"? . 

by and between the City of Fairfield, a municipal corporation (the “CITY") and AVERY 
ASSOCIATES ("CONSULTANT"), who agree as follows; 

1) SERVICES . Subject to the terms and conditions set forth in this Agreement, 
CONSULTANT shall provide to the CITY the services described in Exhibit “A,” which 
consists of the proposal submitted by CONSULTANT. CONSULTANT shall provide 
said services at the time, place, and in the manner specified in Exhibit “A.” 

2) PAYMENT . CITY shall pay CONSULTANT for services rendered pursuant to 
this Agreement at the times and in the manner set forth in Exhibit “B.” The payments 
specified in Exhibit “B” shall be the only payments to be made to CONSULTANT for 
services rendered pursuant to this Agreement. CONSULTANT shall submit all billings 
for said services to the CITY in the manner specified in Exhibit “B.” 

3) FACILITIES AND EQUIPMENT . CONSULTANT shall, at its sole cost and 
expense, furnish all facilities and equipment which may be required for furnishing 
services pursuant to this Agreement. 

4) GENERAL PROVISIONS . The general provisions set forth in Exhibit “C” are 
part of this Agreement. In the event of any inconsistency between said general 
provisions and any other terms or conditions of this Agreement, the provisions set forth 
in Exhibit “C" shall control. 

5) INSURANCE REQUIREMENTS . The insurance requirements set forth in 
Exhibit “D” are part of this Agreement. In the event of any inconsistency between said 
general provisions and any other terms or conditions of this Agreement, the 
requirements set forth in Exhibit “D” shall control. 

6) EXHIBITS . All exhibits referred to herein are attached hereto and are by this 
reference incorporated herein. 

7) TERM . This agreement shall be in effect until the scope of work is completed. 
EXECUTED as of the day first above-stated. 

City of Fairfield, a municipal corporation 

By: 


CONSUI 
Bv: 















EXHIBIT “A” 


SCOPE OF SERVICE 




September 19, 2018 


AVERY 

j ^ 1 c <■ i ii ( c ^ 

Los Gatos 


Ms, Patricia Romie 
Human Resources 
Analyst City of 
Fairfield, CA 


Dear Patty: 

Thank you for the opportunity to submit our recruitment proposal for the position of Sr. Housing Program 
Manager for the City of Fairfield, We’ve enjoyed our past working relationship and would appreciate the 
opportunity to support your recruitment needs again. 

We feel well suited to perform this recruitment on your behalf Our firm has experience with Housing 
and Housing Authority related recruitments. In the past 12 months, we’ve completed assignments for the 
Housing Development Officer and the Housing & Community Services Manager, both for the City of Santa 
Clara, and the Executive Director of the Housing Authority of the County of Monterey. In the past several 
years, we’ve completed recruitments for the Executive Director of Housing Services for the City of Pasadena, 
Director of Housing for the City of San Jose, Executive Director of the Housing Authority of the County of 
Santa Cruz, and Housing Programs Manager for the County of Monterey. While city and county housing 
programs differ from housing authority operations, there are areas of “cross over” in their respective activities. 


Collectively, these assignments have allowed us to develop a current and expansive database of 
personnel in this discipline. These contacts would be very helpful in conducting this search on your behalf 
Following review of our proposal, it is our hope that our history of successful recruitments, our 
professionalism and positive results we have delivered for our clients will provide the basis for selection of 
our firm. This proposal of recruitment services contains the following information: 

• Overview 

• Firm Qualifications 

• Recruitment Team 

• Recruitment Work Plan 

• Timeline 

• Consulting Fee 

• Guarantees & Ethics 

Once again, thank you for the opportunity to submit a proposal to assist with your recruitment. If you have any 

questions, please do not hesitate to call me at 408-399-4424. 




PROPOSAL FOR THE CITY OF FAIRFIELD 


RECRUITMENT FOR A SENIOR HOUSING PROGRAMS MANAGER 
William Avery & Associates, Inc. - Overview 

William Avery & Associates, Inc, (Avery Associates) is a successful and service focused 
Management Consulting firm based in Los Gatos, California. Incorporated in 1982, the firm 
specializes in Executive Search, Labor Relations and Human Resources/Management Consulting. 


The firm currently includes two Principals and several key consultants. Bill Avery, the founder of 
Avery Associates, heads the firm. He oversees the Labor Relations practice and leads key searches. Paul 
Kimura is the Principal who oversees the Executive Search and Recruitment practice. Key staff 
members include Bill Lopez, Cris Piasecki, and Sam Avery who support the search practice and the 
firm’s administrative staff includes Tomi Ewing, the Finance/Contracts Administrator, and Jackie 
Collins and Michelle Ross. Temporary staff as needed augments the team. 

Mr. Avery, having served in the past as a City Manager, provides the firm with direct experience and 
knowledge of city administration. Mr. Kimura’s expertise in executive, technical and business 
recruitment, which he gained during his nineteen years of high technology experience, provides the 
basis for many of the recruitment strategies and tactics utilized by the firm. Collectively and 
combined, the firms Principals offer exceptional expertise in the area of public sector recruitment 
and consulting. 

Firm Qualifications/Experience - What Differentiates Avery Associates 

Exceptional service delivery and a very high quality work product provide excellent results for our 
clients. This begins with the initial client meetings, which lead to detailed timelines for deliverables 
followed by weekly recruitment status updates following initiation of the search. Our candidate outreach 
efforts are professionally and confidentially conducted. The evaluation materials we provide clients are 
routinely characterized as accurate, comprehensive and of very high quality. We believe more so than 
any other public sector recruitment firm. This is largely based on our interview system utilizing 
behavioral interview techniques, which we describe in our recruitment plan. This leads to a quality 
product with excellent end results for our clients. 



The service element is based on two factors: The first is the collective service philosophy from all of our 
organizational team members. They are each dedicated to providing service and support to clients. The 
second factor is based on the high level of engagement and participation from the firm Principals in 
every search assignment. This hands-on involvement includes client interface, identifying and 
developing the ideal candidate profile and position specification, development of the search strategy, 
candidate outreach, interviewing and assessment, completion of reference interviews, candidate 
presentation, final interview facilitation and when desired, negotiation of employment terms with the 
successful candidate. 

Recruitment Team for the City of Fairfield 

Paul Kimura will serve as the Project Lead in this assignment and will be assisted by Bill Lopez or Cris 
Piasecki. Mr. Kimura will be personally involved in client meetings, development of the ideal candidate 
profile and search strategy, candidate outreach, interview and assessment of candidates, presentation of 
candidates, attendance at final interviews, final referencing and will be available throughout the search 
process to provide other related consulting services. Mr. Kimura will have involvement in all aspects of 
this recruitment with the exception of clerical and administrative tasks. 

Recruitment Plan 

1. Position Profile and Organizational Assessment 

The initial assessment phase is a critical component of the search process. Mr. 
Kimura will meet with the hiring authority and key staff members to discuss 
the organizational needs and position requirements. 

Our goal for this aspect of the recruitment process is to: 

• Understand the City's priorities for this position. 

• Develop a clear understanding and consensus on the expertise, 
experience, education, performance attributes and operational style 
of the ideal candidate to help ensure a successful match. 



• Discuss the goals, objectives, deliverables, and challenges related to 
this position. 

• Gain insight of the various organizational dynamics and 
departmental issues that exist within the organization. 

• Identify the compelling aspects to this opportunity. 

The formal position description and ideal candidate profile would be 
developed from the above discussions and incorporated into the formal 
position announcement. The candidate profile is also utilized in various 
other means as a marketing tool, for advertising copy, postings, and for 
other announcements. 

Search Strategy and Outreach Efforts 

The search strategy is developed in conjunction with the organizational 
assessment. We feel it is critical to develop a high level of visibility with a 
comprehensive outreach program supplemented by a focused targeted 
recruitment approach. We would incorporate the following elements into these 
searches; 

• Development and contact of a targeted candidate list based on our 
extensive database of current recruitment contacts, referrals and 
recommendations from key sources and other current and former 
incumbents or related personnel who have extensive contacts and 
networks in each of the areas. 

• Job postings on Internet-based job boards, association-based web sites 
that are unique to specific disciplines and/or to the public sector in 
general. 



• Original research, which consists of identification and contact of current 
incumbents or other candidates who meet the various profile, but are not 
actively seeking other employment. This is the crux of our direct and 
aggressive phone and email outreach approach. If s our experience that 
despite extensive mailing, postings and announcements, many will not 
know of a position being available. 

• Print advertising in various periodicals related to the public sector or to 
these disciplines. Regular distribution magazines such as JOBS 
AVAILABLE magazine get a high degree of visibility. 

• Development and distribution of the comprehensive position 
announcement to various city, county, and state departments, as well as 
agencies throughout the state. 

Candidate Assessment 


Our assessment process involves several “tiers” of evaluation. Candidates 
responding to these positions will be initially evaluated based on their resume 
and if appropriate, a phone “screening” by a firm Consultant. Candidates who 
pass the initial “qualifying” criteria are then scheduled for a formal face-to- 
face interview with the primary consultant in charge of the project. These 
extended personal interviews typically take one hour and a thorough 
discussion of their experience, accomplishments, management philosophy and 
interpersonal style takes place. 

In interviewing candidates, we utilize a methodology based on “behavioral” 
interview techniques. Fundamentally, this approach explores a candidate’s past 
accomplishments and experiences. The philosophy here is that the best 
indicator of future performance is assessing past behavior. This methodology 



allows the firm to “project” how a candidate would approach and address 
challenges in the new position and help ensure a positive match with the 
organization. 

Those individuals who best fit the position requirements will have a Candidate 
Assessment Report developed by the project lead that conducted the 
interview. Additionally, two preliminary, initial reference interviews are 
performed on these candidates. The reference interviews provide our clients 
with additional insights on the candidate’s “behavior” and style. 

Candidate Presentation 


Upon completion of formal interviews and preliminaiy reference interviews, 
a recommendation of finalist candidates for your consideration is made. We 
feel our extensive screening, interview, and initial reference process 
combined with the candidate insights provided by our detailed Candidate 
Assessment Report gives our clients an in-depth and detailed background on 
each recommended finalist. Our clients frequently comment on the value this 
background provides. 

The final candidates are presented in our candidate presentation “book.” Each 
recommended finalist will have a candidate profile consisting of a candidate 
summary sheet, a cover letter, resume, the Candidate Assessment Report 
(based on the formal interview), and two initial candidate reference 
interviews. Others who have interviewed or given secondary consideration will 
also be included in the book. 

Selection Process 


Once the final candidate interview group is identified, we will assist in the 
structuring of the interview process and coordinate the interview scheduling 



activity. Our firm will also provide candidates with guidance related to 
travel planning, hotel accommodations, as well as other interview planning 
issues. 

VI. Position Closure 

Based on the firm’s experience in human resource management and executive 
search, we are able to assist our clients in the formulation of appropriate 


compensation and other employment arrangements. 

throughout our retention to assist in this process. 

We will be available 

Timeline 


Our experience reflects the approximate timeline from initial client meeting to offer acceptance 

will take approximately four months. The key activities and timeframes are as follows: 

Initial client meeting to identify and develop specifications 

week 1 

Develop job announcement & secure related materials from client 

week 3 

Advertising developed and website postings 

week 4 

Print and distribute job announcement 

week 5 

Outreach period 

week 6-12 

Assessment/evaluation/referencing of candidates 

week 11-14 

Candidates presented and discussed with clients 

week 15 

Final interviews 

week 16-17 

Offer extended 

week >17 


Consulting Fee 

For this assignment our Professional Services consulting fee will be $18,900. Our invoicing 
for professional services would be $7,900 at the outset of the assignment, $5,500 at the time we 
present candidates recommendations for the search, and $5,500 upon acceptance of final 
candidate offer. 



In addition to the Professional Services Fee, normal and direct out-of-pocket expenses associated 
with a search are charged back to the client. Recruitment expenses for this assignment would be 
an amount not-to-exceed $5,500. These expenses include: advertising, clerical time, supplies, 
printing, telephone, postage, background checks and consultant travel for client discussions, 
meetings, local and out-of-area candidate interviews. All expense items are reimbursed “at cost” 
and will be billed several times throughout the recruitment cycle. 

Guarantees and Ethics 

Whenever William Avery & Associates, Inc. is retained; we make several guarantees and 
commitments to a client. Due to our experience, knowledge and success within the 
management- consulting field, we assure a client that we will only present candidates who 
meet a substantial majority of the ideal qualifications that you have outlined. We are also 
committed to continue our search efforts until a successful candidate is employed. 

It is also our practice to replace a candidate who may voluntarily resign during the first 
year of his/her employment. This same commitment applies if the client finds it necessary to 
terminate or to request the resignation of the selected individual in the first year for any 
reason. In either case, we invoice a client only for out-of-pocket expenses incurred in 
identifying a replacement. 



EXHIBIT “B” 


PAYMENT 


1) The total contract price for services rendered by CONSULTANT under this 
Agreement shall not exceed $24,400. 


2) Payment shall be made to CONSULTANT on a time and materials basis, and 
CONSULTANT shall submit monthly invoices to the City of Fairfield for the same. 

Please send invoices to the following address: 

City of Fairfield 
Attn: Paul Nguyen 
Economic Development Manager 
1000 Webster Street, 2"'^ Floor 
Fairfield, CA 94533*4883 



EXHIBIT “C” 


GENERAL PROVISIONS 

1) INDEPENDENT CONSULTANT . At all times during the term of this 
Agreement, CONSULTANT shall be an independent contractor and shall not be an 
employee of CITY. CITY shall have the right to control CONSULTANT only insofar as 
the results of CONSULTANT'S services rendered pursuant to this Agreement; however, 
CITY shall not have the right to control the means by which CONSULTANT 
accomplishes services rendered pursuant to this Agreement. 

2) LICENSES: PERMITS: ETC. CONSULTANT represents and warrants to 
CITY that CONSULTANT has all licenses, permits, qualifications, and approvals of 
whatsoever nature which are legally required for CONSULTANT to practice 
CONSULTANT'S profession. CONSULTANT represents and warrants to CITY that 
CONSULTANT shall, at its sole cost and expense, keep in effect at all times during the 
term of this Agreement, any licenses, permits, and approvals which are legally required 
for CONSULTANT to practice his profession. 

3) TIME . CONSULTANT shall devote such services pursuant to this Agreement 
as may be reasonably necessary for satisfactory performance of CONSULTANT'S 
obligations pursuant to this Agreement. CONSULTANT shall adhere to the Schedule of 
Activities as described in their Executive Summary. 

4) CONSULTANT NOT AN AGENT. Except as CITY may specify in writing, 
CONSULTANT shall have no authority, express or implied, to act on behalf of CITY in 
any capacity whatsoever as an agent. CONSULTANT shall have no authority, express 
or implied, pursuant to this Agreement, to bind CITY to any obligation whatsoever. 

5) ASSIGNMENT PROHIBITED. No party to this Agreement may assign any 
right or obligation pursuant to this Agreement. Any attempted or purported assignment 
of any right or obligation pursuant to this Agreement shall be void and of no effect. 

6) PERSONNEL. CONSULTANT shall assign only competent personnel to 
perform services pursuant to this Agreement. In the event that CITY, in its sole 
discretion, at anytime during the term of this Agreement, desires the removal of any 
person or persons assigned by CONSULTANT to perform services pursuant to this 
Agreement, CONSULTANT shall remove any such person immediately upon receiving 
notice from CITY of the desire of CITY for the removal of such person or persons. 

7) STANDARD OF PERFORMANCE. CONSULTANT shall perform all services 
required pursuant to this Agreement. Services shall be performed in the manner and 
according to the standards observed by a competent practitioner of the profession in 
which CONSULTANT is engaged in the geographical area in which CONSULTANT 
practices his profession. All products which CONSULTANT delivers to CITY pursuant 
to this Agreement shall be prepared in a workmanlike manner, and conform to the 
standards of quality normally observed by a person practicing in CONSULTANT'S 



profession. CITY shall be the sole judge as to whether the product of the 
CONSULTANT is satisfactory. 


8) CANCELLATION OF AGREEMENT. This Agreement may be canceled at 
any time by the CITY at its discretion upon written notification to CONSULTANT. 
CONSULTANT is entitled to receive full payment for all services performed and all costs 
incurred up to and including the date of receipt of written notice to cease work on the 
project. CONSULTANT shall be entitled to no further compensation for work performed 
after the date of receipt of written notice to cease work. All completed and incomplete 
products up to the date of receipt of written notice to cease work shall become the 
property of CITY. 

9) PRODUCTS OF CONSULTING. All products of the CONSULTANT provided 
under this Agreement shall be the property of the CITY. 

10) INDEMNIFY AND HOLD HARMLESS . 

a) If AGREEMENT is an agreement for design professional services subject 
to California Civil Code § 2782.8(a) and CONSULTANT is a design professional, as 
defined in California Civil Code § 2782.8(c)(2), to the fullest extent allowed by law, 
CONSULTANT shall hold harmless, defend and indemnify the CITY, its officers, agents, 
employees, and volunteers from and against all claims, damages, losses, and expenses 
including attorneys’ fees arising out of, or pertaining to, or relating to the negligence, 
recklessness, or willful misconduct of the CONSULTANT, except where caused by the 
active negligence, sole negligence, or willful misconduct of the CITY. 

b) If AGREEMENT is not an agreement for design professional services 
subject to California Civil Code § 2782.8(a) or CONSULTANT is not a design 
professional as defined in subsection (a) above, to the fullest extent allowed by law, 
CONSULTANT shall indemnify, defend, and hold harmless the CITY, its officers, 
agents, employees and volunteers from all claims, suits, or actions of every name, kind 
and description, brought forth on account of injuries to or death of any person or 
damage to property arising from or connected with the willful misconduct, negligent 
acts, errors or omissions, ultra-hazardous activities, activities giving rise to strict liability, 
or defects in design by CONSULTANT or any person directly or indirectly employed by 
or acting as agent for CONSULTANT in the performance of this Agreement, including 
the concurrent or successive passive negligence of the CITY, its officers, agents, 
employees or volunteers. 

It is understood that the duty of CONSULTANT to indemnify and hold 
harmless includes the duty to defend as set forth in Section 2778 of the California Civil 
Code. 


Acceptance of insurance certificates and endorsements required under this 
Agreement does not relieve CONSULTANT from liability under this indemnification and 
hold harmless clause. This indemnification and hold harmless clause shall apply whether 
or not such insurance policies are determined to be applicable to any such damages or 
claims for damages. 



CONSULTANT’S responsibility for such defense and indemnity shall survive 
termination or completion of this agreement for the full period of time allowed by law. 


1D PROHIBITED INTERESTS . No employee of the CITY shall have any direct 
financial interest in this agreement. This agreement shall be voidable at the option of 
the CITY if this provision is violated. 

12) LOCAL EMPLOYMENT POLICY . The CITY desires wherever possible, to 
hire qualified local residents to work on city projects. Local resident is defined as a 
person who resides in Solano County. The CITY encourages an active affirmative 
action program on the part of its contractors, consultants, and developers. When local 
projects require, subcontractors, contractors, consultants and developers will solicit 
proposals from qualified local firms where possible. 

As a way of responding to the provisions of the Davis-Bacon Act and this 
program, contractor, consultants, and developers will be asked, to provide no more 
frequently than monthly, a report which lists the employee's name, job class, hours 
worked, salary paid, city of residence, and ethnic origin. 

13) CONSULTANT NOT A PUBLIC OFFICIAL . CONSULTANT is not a "public 
official" for purposes of Government Code §§ 87200 et seq. CONSULTANT conducts 
research and arrives at his or her conclusions, advice, recommendation, or counsel 
independent of the control and direction of the CITY or any CITY official, other than 
normal contract monitoring. In addition, CONSULTANT possesses no authority with 
respect to any CITY decision beyond these conclusions, advice, recommendation, or 
counsel. 

14) EMPLOYMENT DEVELOPMENT DEPARTMENT REPORTING 

REQUIREMENTS . When the CITY executes an agreement for or makes payment to 
CONSULTANT in the amount of $600 (six hundred dollars) or more in any one calendar 
year, CONSULTANT shall provide the following information to CITY to comply with 
Employment Development Department (EDD) reporting requirements; 

a) Whether CONSULTANT is doing business as a sole proprietorship, 
partnership, limited liability partnership, corporation, limited liability corporation, non¬ 
profit corporation or other form of organization. 

b) If CONSULTANT is doing business as a sole proprietorship, 
CONSULTANT shall provide the full name, address and social security number or 
federal tax identification number of the sole proprietor. 

c) If CONSULTANT is doing business as other than a sole proprietorship, 
CONSULTANT shall provide CONSULTANT’S federal tax identification number. 
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EXHIBIT “D” 


INSURANCE REQUIREMENTS 


CONSULTANT shall procure and maintain for the duration of the contract insurance 
against claims for injuries to persons or damages to property which may arise from or in 
connection with the performance of the work hereunder by the CONSULTANT, its agents, 
representatives, or employees. 


1) MINIMUM SCOPE AND LIMITS OF INSURANCE 

a) Commercial General Liability coverage (occurrence Form CG 00 01) with 
minimum limits of $1,000,000 per occurrence for bodily injury, personal injury, products 
and completed operations, and property damage. If Commercial General Liability or 
other form with a general aggregate limit is used, either the general aggregate limit shall 
apply separately to this project/location or the general aggregate limit shall be twice the 
required occurrence limit. 

b) Automobile Liability coverage (Form CA 00 01 with Code 1 - any auto) 
with minimum limits of $1,000,000 per accident for bodily injury and property damage. 

c) Workers’ Compensation insurance as required by the State of California 
and Employers’ Liability insurance, each in the amount of $1,000,000 per accident for 
bodily injury or disease. 

2) INDUSTRY SPECIFIC COVERAGES 

If checked below, the following insurance is also required. 

Professional Liability Insurance / Errors and Omissions Liability in the minimum 
amount of $1,000,000 per occurrence. 

Pollution Liability Insurance in the minimum amount of $1,000,000 per occurrence 

Garage Keepers Insurance in the minimum amount of $1,000,000 per occurrence 

Fidelity / Crime / Dishonesty Bond in the minimum amount of $_ 

MCS-90 Endorsement to Business Automobile insurance for transportation of 
hazardous materials and pollutants 

Builder’s Risk / Course of Construction Insurance in the minimum amount of 
$_. 






3) INSURANCE PROVISIONS 

a) DEDUCTIBLES AND SELF-INSURED RETENTIONS . Any deductibles or self- 
insured retentions must be declared to and approved by the CITY. At the option of the 
CITY, either the insurer shall reduce or eliminate such deductibles or self-insured 
retentions as respects the CITY, its officers, officials, employees and volunteers; or the 
CONSULTANT shall procure a bond guaranteeing payment of losses and related 
investigations, claim administration and defense expenses. 

b) The general and automobile liability policies (and if applicable, pollution liability, 
garage keepers liability and builder’s risk policies) are to contain, or be endorsed to 
contain, the following provisions: 

i) The CITY, its officers, officials, employees and volunteers are to be covered as 
insureds as respects: liability arising out of work or operations performed by or 
on behalf of the CONSULTANT; products and completed operations of the 
CONSULTANT; premises owned, occupied or used by the CONSULTANT; and 
automobiles owned, leased, hired or borrowed by the CONSULTANT. The 
coverage shall contain no special limitations on the scope of protection afforded 
to the CITY, its officers, officials, employees or volunteers. 

ii) For any claims related to this project, the CONSULTANT’S insurance coverage 
shall be primary insurance as respects the CITY, its officers, officials, 
employees and volunteers. Any insurance or self-insured maintained by the 
CITY, its officers, officials, employees or volunteers shall be excess of the 
CONSULTANT’S insurance and shall not contribute with it. 

iii) Any failure to comply with reporting or other provisions of the policies including 
breaches of warranties shall not affect coverage provided to the CITY, its 
officers, officials, employees or volunteers. 

iv) The CONSULTANT’S insurance shall apply separately to each insured against 
whom claim is made or suit is brought, except with respect to the limits of the 
insurer’s liability. 

v) Each insurance policy required by this clause shall be endorsed to state that 
coverage shall not be suspended, voided, canceled by either party, reduced in 
coverage or in limits except after thirty (30) days’ prior written notice by certified 
mail, return receipt requested, has been given to the CITY. 

vi) The policy limits of coverage shall be made available to the full limits of the 
policy. The minimum limits stated above shall not serve to reduce the 
CONSULTANT’S policy limits of coverage. Therefore, the requirements for 
coverage and limits shall be (1) the minimum coverage and limits specified in 
this agreement, or (2) the broader coverage and maximum limits of coverage of 
any insurance policy or proceeds available to the named insured, whichever is 
greater. 



c) ACCEPTABILITY OF INSURER. Insurance is to be placed with insurers with a 
current A.M. Best’s rating of no less than A:VII, unless otherwise acceptable to the CITY. 

d) VERIFICATION OF COVERAGE . CONSULTANT shall furnish the CITY with 
original endorsements effecting coverage required by this Exhibit D. The endorsements 
are to be signed by a person authorized by that insurer to bind coverage on its behalf. The 
endorsements are to be on forms provided by the CITY or on forms equivalent to CG 20 
10 11 85 subject to CITY approval. All insurance certificates and endorsements are to be 
received and approved by the CITY before work commences. At the request of the CITY, 
CONSULTANT shall provide complete, certified copies of all required insurance policies, 
including endorsements effecting the coverage required by these specifications. 

e) SUB-CONTRACTORS . CONSULTANT shall require all subcontractors to procure 
and maintain insurance policies subject to the requirements of Exhibit D. Failure of 
CONSULTANT to verify existence of sub-contractor’s insurance shall not relieve 
CONSULTANT from any claim arising from sub-contractors work on behalf of 
CONSULTANT. 



